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INSTRUCTIONS TO APPLY ONLINE

From http://www.nul.ls under “SOLNININMEIL" select “TYJelAI L=

1.1 Biographical Details
You must use an email address that belongs to you and is not in use by any other applicant. If you do not have your own email account, create

your own email account from Gmail or Outlook.

Fill all the details of the biographical information form. Details with * are compulsory.

BIOGRAPHICAL INFORMATION

Thle: [ Plaase Select - v}
Init: k

First Names: e

Sarmame: .

Gender: @ Male | Fermnale
Mar Stat: _ plogse Select - vt
Bithdate: Lo
Whumber; &
Citz Code: | _ Ploass Select -~ v
Student Type: _ Piaase Select - v »
Country of Origlon: *pm?s; X o vl
Cell Phon: | m—
Postal Address: .
Address:
Address:
Postal Code:| | =k
E Mait (Correspondencel : S

[Sere] [ ctonFom |

On successful save, the information below will be displayed.

Academic Application : Pin Creation

Yau have Seam muned with the ftloamirference nurber 201100083

Pt seeee
L T T )

[ CrwamPn |

You will be supplied with a reference number (Student Number) and will be required to create a

{ Be sure not to forget your Student number and /1. J

before proceeding. A pin is a five digit number e.g. 71249.


http://www.nul.ls/
https://www.google.com/gmail/about/
https://outlook.live.com/owa/

Once successful with pin creation you will receive a message to your provided correspondence email

with your student number and pin. You will be presented with the following screen:

W ot pan e T e I A e st B w28 11 We reartess 20100000
; MATIONAL UNIVERSITY OF 1LESOTHD Nwrrtey 198 Fsensry 2013
. Sy Ze ITS [Enadler
Wetcorms TEST TEST w0 the (TH Enase spmen e (adern
Studeat Wab
! e mery onite et cheh e Lo ]

9 asamee Aapacimen

= Sandewt 2 gt ahe Thve Kboms) Sahe (revides ST e AN N0 L A B TR e rOn A0 I T R el Shets D ) e T iR G OV OCRSOG M
[ JEOC R AROE VIR Pk of T SR0LN) 80 JITC AR
5 Aoplicanion T Comines Wb appbiaton Nk o0 Dhe Acaduonc Apglcatien opoos of T Soadost Wb Nerns 00 the SR bainl side

Snuder Adveinisyathon Nodde

=] : . . ..
B Sy On the left hand side under Student Web, expand Academic Application to
15rsonal Conact Ustal reveal the options displayed.
Eier School Leew ng Subjects

;"‘"'d:"’:::?""""’“"" You are advised to fill these options in order of appearance. Starting with the
ny Usadibas|

Schooks Afterded top option and ending with the bottom option.
Update Parsonsd nformadon

View Apoiceten ftues Address Validation to work with your addresses.
Subenel Appleadion

Viaw Complesad Apphcation|s;
yocess Status

®

Personal Contact Details to work with your emails and phone numbers.

1.2 Address Validation
To work with your addresses, click Address Validation to display the following screen:

NATIONAL UNIVERSITY OF LEGOTHO tawstOod T sty Pl Cescsmwetomt 200 P
Acicres=s Valicdation

Student Number: 201800747
Name: MR NTESIMAMNE STEMHEN MOTANTEL)

Note: f any previously antered addreeses exist click on the Addreas Type 1o view or change its detml, Click on the New
Mecord Button In order 1o mcdc modres s Setails

Address Type Acictire mas
POGTAL ADOMmIEn s SEQOTHOANE HA MPHUTHING

Click New Record to add your Next of Kin address. Your Next of kin is the person we will need to contact
in case you have an emergency that does not allow you to respond.



Note: Enter your axidress detalls and click ‘Sawe' Use the list of wiues button BN provided to access a list of pre-defined
values. ANl felds indicated with a * must be completed. Click the 'Clear Form” button to clear the Insered values.

Type of Address: o )
Address: ol
Address Query Critena
Postal Code: v =l
[Sa=]( Giear Fom

Type of Adarasa [1OK Posia Aosas @
Click to change type of address to Next of Kin (NOK).

LISTOTVEUSY: Atiruss Types Select NP from list of values of Address Types.
Search crmnon for Adaress Types

[ | Seach | Close |

Code Description
HP  NOK Postal Address

Then fill the details of your Next of Kin postal address when Type of address is the same as below.

Note: Enter your address detalis and click 'Saw'. Use the list of wilues button Esis provided to acoess a list of pre-defined
values. Al felds indicated with a * must be completed. Click the 'Clear Form' button (o clear the inserned vwalues

Type of Address:|[NOK FPostal Address o
Address:
Adgmeas Query Critena
Postal Code: Limi+

Click save when finished.

You can revisit Address Validation again to make changes to any address types listed.

1.3 Personal Contact Detail



To add your Next of Kin telephone number, select Personal Contact Detail from the side menu.
Personal Contact Detail

Student Number: 201600747
Name: MR, NTSIMANE STEPHEN MOTANTELI

Note: Enter your contact details and click ‘Save’. Use the list of values button EEE provdded to access a list of pre-defined
values, All felds Indicated with a * must be completed. Click the 'Clear Formm® button to clear the inserted walues

Communication Type: LsH
Detail: .

[S5=1] Gisscrom |

Use '@j to change Communication Type to Next of Kin, add telephone on the detail and save when
finished.

You can revisit Personal Contact Details again to make changes to any Communication types listed.



2 Academic Application

2.1 School Leaving Subjects
To be used by applicant with only Senior Certificate results. (LGCSE, IGCSE, *GCSE, Matric)

Applicants from other tertiary institutions fill section 3.3.

To fill school leaving subject click [Enter School Leaving Subjects].

Enter School Leaving Subjects

tudent Number: 20150000
ma: MR TEST TEST

Note: All fields Indicated with a * must ba complesed Click the ‘Save’ button in order to submit the entered information, Sgle
‘Save’ bufton 10 remove the existing record(s) or 1o clear the newly entered r

the ‘Dalete’ chackbox(es) and then click the

Symbol  Symbol

Date Pre-Final  Mid-Final

[YYYYMM) Type Subject Grade | Year ~ Year Dedete?
|2014%1  M12 * EERENGLISH LANGUAGE S0 B = i

201411 Mz ’@MATHEMATK‘.S SYLLABUS D E=el 0 * k3 =

(201411 M12 'M}-‘;ESQ!HD (=80  FEES iz

[ Save | | Ravent Changes |

2.1.1 Date
Fill the Date in the format YYYYMM where YYYY denotes examination year (e.g. 2014) and MM denotes
the examination month (e.g. 11 for November).

2.1.2 Type

Select 12 for LGCSE or any other IGCSE type. Certificates that are not based on IGSCE model accredited
by Cambridge International Examinations should be accompanied with a conversion certificate from
Examinations Council of Lesotho (ECOL). ECOL converts results to LGCSE therefore select 12.

2.1.3 Subject
Select the appropriate subject from the list. The list is shown by clicking on the highlighted button

Sulijmil
JEMGLIZH LAMSUAZE @

2.1.4 Grade
Fill O for grade.

2.1.5 Symbol Final Year
Skip all symbol columns and fill the last symbol column.



2.1.6 School Leaving Documents

NATIONAL UNIVERSITY OF LESOTHO - TEST
Enter School Leaving Subjects

[Student Number: 201506007 |
Name: MR TS'OANELO PATRICK FOTHELA|

Nota: Al flelds Indicated with u * must be complatad. Click the ‘Save’ button In ordaer 1o submit the antered Infonmation. Select the ‘Dalute’ chackbox(es) and
ramove the uxinting record(s) or to clear the nawly antared record
Symbol Symbol Symbol
Date Pro-Final Mid Final  Final
(YYYYMM) Type Subjoct Grade Yoaur Yonr Yonur Dolote?
2014 01 ENGLISH LANGUAGE (*GCSE) © [ HECISIE | =1 | s )
Rating 1 1 1
999999 01 ENGLISH LANGUAGE (*GCSE) o [1 [ ) 4 [ Lot 4 [ s ()
Rating 1 1 1
[EEEEEER) [*]04 | = g ]-|U-| [ g [ | Lol [ | IS
Total Rating 2

| Rovert Changon I

After clicking the LoadVew Document link the document links will appear.

Symbol Symbol Symbol

Date Pre-Final Mid-Final Final
(YYYYMM) Type Subject Grade Year Year Year Delete?
2014 01 ENGLISH LANGUAGE (*GCSE) ) =T =T =
Rating 1 1 1
999999 01 ENGLISH LANGUAGE (‘G o) =T ===
i 1 1 1
(999999 |01 |+ =] | = | = | =k
Ciose 2 2 2
[ Save | I Revert Changes | View/Upload - COSC results Load/View Documents

slip/certificate
View/Upload - ECOL conversion certificate
View/Upload - LGCSE results
slip/certificate

View/Upload - Matric/other certificate

Use appropriate link for the right certificate. For example, to upload scanned certified copy of LGCSE use
View/Upload-LGCSE results.

The scanned certificate must be:

e C(Certified in the current application calendar year

e In PDF format with a size less than 2MB.

e Named [student number]_SC_1. e.g. 201506007_ SC_1.pdf.

e In good readable quality image.

e C(Certificates that are not based on IGSCE model accredited by Cambridge International
Examinations should be accompanied with a conversion certificate from Examinations Council
Of Lesotho (ECOL)

ATLRRLARRLRAL
-
Powrrrnvrrrrer

Named [student number]_ECOL_2. e.g. 201100049 _ ECOL_2.pdf.


http://www.examscouncil.org.ls/

2.1.7 Maintain Documents
As soon as the appropriate category is clicked, the Maintain Document screen will appear

y

ITS it nabler - Windows Internet Explorer =3

£ nitoe/mesbaits.co,2a: 7785 /ol Felesse i 3 1okg w31 _doc_et™x_doccat=MATRICSx_opbon =ONLY Six_reference 122011000955 referencelmix _refer ¥

Maintain Documents : Senior Certificate

The student then can click
Student Number: 201100049 on the "Upload document”
Name: MR CHRISTO LOMBARD to upload the centificate

Student Number 201100049

ListAll | | Upload Document

Document File
Sequence Date Name Remarks

This will show another screen to allow you to browse your document on your computer and upload your
selected document.

& http://mamba.its.co.za: 7785/pls/release/w3 1pkg.w3 1upload_screen?p_doccat=-MATRIC&p_user=WEB&p_re - W... Z| |§| |z|
| £ | http:/fmamba.its.co.za: 7785 pls frelease /w3 1pkg. w3lupload_screen?p_doccat=MATRICEp_user=\WEB&p_reference1=2011000498p_reference2=8p_refere W
Document Upload : Senior Certificate

Click on browse and
select the

User Number: 201100049

Name: MR Yes LOMBARD document. .. o
Prompt Reference “save” it.
Student Mumber 201100049

Filename to

|C:\Documents and Settings\christal\My Documents\PersoonIik\d['Browse...

Upload:
Additional Information:
Lprex</pres

Choose file

Look in: | 23 Christo CV -] « = B

@ [C3) AMNELIE Cv

' (C)Catalog

My Recent (D) CHRISTO CV
Documents =) Clipart

() Voorbeelde

] AMNELIE Cv - 2010.dac
W] Christo Cv dac

-E,Nicc- Bianco Aon CV.pdf

@

Dieshto

=l

SKMET _C25310011407010. pdf
| Thumbs. db

Close

= =

= 3 S=
! 5 o 1.%;

1 | 5 4

= m

g g

My Metwork  File name: |SKMBT_C25310011407010.pcf | Open |
Flaces
Files of type: [l Fies =) ~| Cancel |




As soon as this document is saved, the following screen will appear as a confirmation that your
document/image is uploaded successfully.

{= http://mamba.its.co.za:7785/pls/release/web.w31pkeg.w3 1upload_dml - Windows Internet Explorer |:| |§| |E|

€ | http:/fmamba.its.co.za: 7785/pls release fweb. w3 1pkg, w3 lupload_dml hd
Document Upload : Senior Certificate

User Humber: 201100043
Name: MR Yes LOMBARD

Details of loaded document:

Prompt Reference

Student Mumber 201100049

Filename F23900/SKMBT_C25310011407010. pdf
Additional Information

Mime Type application/pdf

Document Size 60541

DAD Characterset ascii

Content Type BLOB

Document/image upload successful

Close

To retrieve the uploaded document, open the same Maintain Document screen you used to upload the
document. The uploaded file will be listed.

{= ITS iEnabler - Windows Internet Explorer
& | http:/fmamba.its.co.za: 7785 /pls/release /w3 1pkg. w31_doc_lst?x_doccat=MATRICSx_option=0MLY&x_reference 1=2011000498x_reference2=8x_refer ¥

Maintain Documents : Senior Certificate

Student Number: 201100049
Name: MR CHRISTO LOMBARD

0 retrieve the
document that was
uploaded the student
can click onthe file to
view it.

| Student Number|201100049

[ Upload Document

Document File
Sequence Date Name Remarks
102543 11-FEB-10 B sSKMBT_C25310011407040 pdf

If there are more certificates and transcripts to upload, name them [student
number]_certificate_5[letter]. e.g. 201100049_certificate_8a.pdf, 201100049_certificate_8b.pdf,
201100049 certificate_8c.pdf ...



2.2 School attended.

Fill all appropriate information pertaining your High School and click to save.

2.3 Previous Qualification
To be used by applicant with post High School Certificates.

Applicants from High Schools skip this section.

Click [Enter Previous Qualification] to add tertiary qualifications.

'n L e Tetiry Sottwass  Helnase
iee A S 53w Enter Previous Qualifications

Swmdaent Numbar 201100045
Smudont Web Rame: WR CHAISTO LOMBARD

—= Agpcaten

the “Save’ button 10 emove

Institution Name: UNNVERSITY OF SOUTH AFRICA - e
Pociod of Regletration: Stant Your |YYYY): 2000

oppn End Yor (YYYY): 200

b Studwit Numbut om Praviss Instintion: 1234267
Qualification. BAHOVE
Was e Qualification Awaeded? Yes &
Pest Graduate Gualificotion? No =
Qualitication Level: Degiee &
Nations! Level: Natoral First Degress Natieoal Hghar vl BER
Result: FC PASSTASSWITH OIS TINC TION =
Qemorks: |

T Save | | RevetChanges |

Mot All fids nScatad with & * mast 2o comphatid Chok tha Sane’ Datton 1 0000 10 Scbml the enliras nbomanon. Saiect Ihe Tolite checkbakras) s thin chek

Field descriptions:

Institution Name: Name of institution selected from the List defined.

Period of Registration Start Year: Initial registration year for a qualification at that institution

Period of Registration End Year: Last year of registration for a qualification at that institution

Student Number from Previous Institution: Your student number at that institution where

you had previously studied.
Qualification: The name of the qualification obtained at that institution.

Was the Qualification Awarded: Indicate whether the qualification was awarded.

Post Graduate/Qualification? Indicate whether this previous qualification is on the Post-

graduate level.
Qualification Level: The category of the qualification, e.g. diploma, degree, etc.
National Level: The National Level types of the Qualification.

Result: The Result of the Qualification obtained.



Remarks: Any remarks applicable to the Qualification.

After saving the information, the following options will be available.

w2 Aseuence Azgicees
“s GegeTers

kd Spowet azew

e Shaserd Eagury
et atl)

=3 Fromct Resros

ow Tir mfprvence

i £ s Twisiary Suttwinie - Rédease Dhassey 19r Recauyy 1)
_—ee
133 i S Enter Previous Qualifications

Studene Number: 201530043
Nome: (4R CrRISTO LOMBARD

Move: AR Seida indicated mith 3 * must be camglated. Chck the Save’ butlon i ooder o 3ibme te ortered iformabon Select the Telele’ chacktaxiea] 304 thao
chck the ‘Save’ bufton 1o remove

Irstitution Name: UNVERSTY OF SOUTH AFRICA
Pariod of Registration: Stan Yaat (YYYY): 2200
End Year (YYYY) 202
Student Number from Pravieos lestiution:
Qualtfication; B& HOME
Waa the Gualificadon Awmded? Yer v+
Post Graduale Qunlification? fo v -
Qualiication Leanl. E_-:;-:;: v
Notional Level: Natonal Frst Degress, Navoral Highe: D 158
D |/PASS PASS WITH DSTINGTION o]

Rwsult: PO
Ramarks!

or wwhiad documonts
again

Inetitution Hame o2

If you want to add the subjects to the qualification click on the Subjects for Previous Qualification
link. The next screen will appear:

= sppizazan

roczes Jistse

2 Rascece azzcrsr
ol Regurater

= Secat Becsens
w3 Nezsest “or nirveer
" Ol
e Fracce (o
| ogeut

i : Ity Tortlary Saltwars  Hnlans Tersemy |19 Sy 22t
"ee & o
e 5 B4 Enter Previous Subjects
.
Studen Number: 201 10004%
Student Weh Rame: MR CHRISTO LOMMBARD

Yoar From 2000
Instingtion  LRINERETY OF SOUTH AFRICA
Degree  BA HOME

oot Alifdds nScamed with & ° mus e comelated. Thel tha S Datton o1 ordel 10 sebenl the emfened sldimanon. Salec! ihe Dafety checkbaxdes] snd then chck
ha Save’ beton 10 remove

Subjact Rank Dakate?
Bunc Famng Prrepies b cl
Faming 100 £

GSame Famung 300

(1

Postyy Fammg 111 2
Soatarn Hemmptens Sameg Ceodbam b0 &
3

Wanar s0d Senvivial Techolgues

!

(Save] [_FovedChanges |

To upload any documentation pertaining to this qualification clicking on the link_LoadVew Document
and upload it. Refer to Maintain Document section for further details.

2.4 Disabilities

To fill Any Disability? , select the appropriate disability and add the full description of the disability under
remark and click to save. Use LoadView document link to upload certified copies of disability
certificate documentation from your doctor.




2.5 Update Personal Information.
Use this page to make changes to your personal information.

The LoadView document will allow you to upload the following documentation:

Update Personal Information

'Student Number: 201506007 \
Name: MR. TSOANELO PATRICK FOTHELA

Note: Use the calendar button provided to select a date in
entered information. Click the 'Revert Changes’ button to restore

Title: MR.
Init: T.P.
First Names: TS'OANELO PATRICK
Surname: FOTHELA
Maiden Names:
Gender: Male
Mar Stat: Single
Birthdate: 27-MAY-1995
Id Number: 0151701255824
Citz Code: LESOTHO
pe: LOCAL STUDENT

View/Upload - Reference 1
View/Upload - Application fee confirmation
receipt

View/Upload - Reference 2

View/Upload - Passpori-sized photo
View/Upload - Passporifidentity document

The following documents are needed as part of the application package:

1. Passport size photograph.
e Your photo must be 35 mm wide by 45 mm high i.e. 413x531 pixels of resolution 300dpi
e The image of you - from the crown of your head to your chin - must be between 29mm
and 34mm high.



>
>

wweg ises)| Iy
WW{E Uey) 810w ON
WGy

-
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35mm

e Comply with ISO/IEC 19794-5 standard.

Saved in JPG lossless format and named [student number]_photo_3. e.g.

2. Application fee confirmation receipt.
Application fee of M200.00 (Local), M300.00 (Non-Local) payed to

= Name of Account : National University of Lesotho
= Bank: Standard Lesotho Bank

= Account Number: 0140019696701

=  Bank code: 062067

= Swift Address: SBICLSMX

Scanned receipt of application fee with you student number included as your reference.

Saved in PDF format and named [student number]_fee_4. e.g. 201506007_fee_4.pdf

3. Two filled photocopied NUL references forms downloaded from www.nul.ls

Saved in PDF format and named [student number]_reference_5. e.g. 201506007 _ reference_5a.pdf for the first

rafaranra and 2N1ENANNT rafaranra Bh ndf far tha carnnd rafaranca

4. Certified copy of passportor Identity Document showing biographical data and date of

Saved in PDF format and named [student number]_ID_6. e.g. 201506007_ ID_6.pdf.

expiry.

2.6 View Application Rules.
Read carefully all the application rules displayed and the rules in the Information Booklet and accept the

terms in order to be allowed to proceed with the application.



2.7 Submit Application (Qualification selection).
This is where you actually make the selection of the qualifications you are seeking. Applicant are advised
to apply for at least two qualifications.

To make the qualification selection:

i. Search the qualification desired, e.¢. BA sOCIAL SCIENCES.
ii. Select the qualification, e.g. S0C010 BA SOCIAL SCIENCES (FIRST YEAR).
iii. Follow instruction presented and enter the number for the choice in the Academic Preference:

as instructed.
Clle | Save and Continue

iv. | to save when satisfied with the choice.

Accept Application

v. Click to | | accept the application.

vi. Click and repeat step i. to make the next choice of qualification.

2.8 View Completed Application
This will display a list of qualifications applied. Applicant are advised to apply for at least two
qualifications.

view compietea Appiicaton(s)

Student Number:
Name:

Mote : If any previously submitted applications exist click on the academic year to view its detail.

Academic Academic

Year Preference Qualification Description

2016 1 SCI010 BSC (FIRST YEAR)

2016 2 50C010 BA SOCIAL SCIENCES (FIRST YEAR)

2.9 Process Status
This will show the status of your application.

Application

Student Nambar:
Name. :

a following records Indicate Your prograss in compielng s busingss process. s advizabls 10 complels e 955 of the DUSINESS Procass In Me sequence displayed. Tha computsory
wocesses in Bold MUST sall be completed. If these compulsory processes are not compleled the business process will be deemed incomplele and 2 vl not be processed

Step Number Description Compulsory ‘Completed Preceding Step

. R e - u _— —

2 Any Disabilties? Y Y Enter School Leaving Subjects
3 Schools Attended ¥ Y Any Disabiities?

4 View Application Ruses Y Y Enter School Leaving Subjects
5 Submit Apglication N Y View Application Rubes

16 View Completed Appication(s | N Y

{You have completed all compulsory steps for this process.




3 Academic admission status.
When admissions are done, in the Student Enquiry menu’s Academic Application menu.

Select Academic admission status to view you status. The status indicator will be displayed, and email
will be send to your correspondence email address.

Good luck



